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...of  the Horseheads Central School District

August 2016

News
Students entering pre-kindergarten this year are 

members of  the Class of  2030. 
It seems fitting, then, that a discussion and plan 

that builds on the excellence of  our schools should 
be called “Horseheads 2030.”

Horseheads 2030 asks this question of  all of  us 
in our schools and our community: What do you 
envision our schools and district to look like when 
our pre-kindergartners and beyond graduate from 
our school district?

“This is very important work, and it involves the 
entire community,” said Superintendent Tom Doug-
las.

 After school begins in the fall, the district 
will be looking for community involvement in the 
process. We’ll share that information and how you 
can get involved after school begins. Please consider 
becoming involved in the process. 

Left to right: Karly Oliver, Amelia O'Shell, Joey Rutan, and 
Alyssa Ryan

Seeking your input 

Horseheads 2030
“We need to work together to talk about what 

we’d like our district to be in the year 2030 and     
beyond, and then make it happen,” Douglas said.  
The discussion will include all aspects of  education: 
curriculum, facilities, extra-curricular opportunities, 
etc.

“I think we can all agree that our children are 
our priority – our students now, and the students 
who will be attending our schools in the future,” 
said Douglas. 

Horseheads 2030 is a comprehensive study of  
district operations and plan for the future, after 
several years of  difficult financial times in the state 
and district.

“We’ve weathered tough economic times and 
concluded two important studies looking at alterna-
tives to our current operation,” said Board of  Edu-
cation President Pam Strollo. “The board is looking 
forward to begin work with our stakeholders to 
shape the vision for the district.”

There will be additional opportunities to share 
your thoughts, both in person and electronically. 
We’ll share that information throughout the school 
year. 

“I’m proud of  our schools today,” said Douglas. 
“Together, we can make our schools even better in 
the future: next month, next year, and in 2030 and 
beyond.”

If  you have questions or comments, please feel 
free to contact the district at hcsdinfo@horseheads-
district.com, or 739-5601, x4201 or x4295. 

Congratulations, Class of  2016!
See inside for more photos.

continued on page 2



2

       Our Mission
“Quality Education for All”

 

The Mission of the Horseheads Central School 
Community is to provide a quality education 

for all within a nurturing environment 
which promotes excellence, growth, and a 

sense of civic responsibility.

       Our Vision
We, the Horseheads School Community, want a 
district that:
•	 is nurturing and responsive;
•	 strives for balance in a supportive, safe, 
	 encouraging environment;
•	 recognizes the need for continual improvement 
	 in an ever-changing world;
•	 has a clearly defined focus on learning outcomes, 
	 collaboration, and support systems; and
•	 creates an environment within which everyone 
	 can thrive and achieve his/her highest potential.

       Our Beliefs
We believe:
•	 everyone can achieve his/her highest potential;
•	 trust is essential for growth;
•	 learning is cooperative;
•	 programs are inclusive;
•	 success will be nurtured and 	expected;
•	 learning is performance-based;
•	 decisions are data-based; and
•	 responsibility, respect and results guide our every
	 effort.

       Exit Outcomes
The Horseheads Central School graduate will 
be...
•	 a life-long learner; 
•	 a caring, productive citizen; 
•	 an effective communicator; 
•	 a creative problem-solver;
•	 a quality decision-maker; 
•	 a healthy, well-rounded person.

www.horseheadsdistrict.com

The Horseheads Central School District offers 
educational programs without regard to actual or 
perceived race, color, weight, national origin, ethnic 
group, religion, religious practice, disability, sex, 
sexual orientation, or gender (including gender 
identity and expression). Inquiries regarding this 
notice may be made to Judy Christiansen, Title IX 
and DASA Coordinator, or Kim Williams, Section 
504 Coordinator, Horseheads Central School Dis-
trict, One Raider Lane, Horseheads NY 14845, (607) 
739-5601.

In continuing his monthly “Conversations with 
the Superintendent” this year, Douglas will visit 
community locations to talk and listen about various 
topics on education and the district, including your 
ideas for Horseheads 2030. 

Please mark your calendars to attend one or 
more of  these sessions and share your thoughts 
about the district and its future. Here is the sched-
ule:

Date		  Location	           	 Time
September 19	 Erin Town Hall	 7pm
October 19	 Horseheads Town Hall	 10am
November 14	 Veteran Town Hall	 7pm
December 14	 Big Flats Community Center	 10am
January 23	 Horseheads Legion	 7pm
February 15	 Millport Village Hall	 10am
March 13	 Big Flats Legion	 7pm
April 19	 Horseheads Village Hall	 10am
May 15	 Big Flats Community Center	 7pm

Horseheads 2030, continued 
from page 1

Please send us information
If  you live in the district and have a young 

child, please share your child’s information 
with us so that we’ll be prepared to contact you 
when your child is eligible for pre-kindergarten 
and kindergarten. 

Please send your child’s name, birthdate, 
parent(s)’ name(s), address, and phone number 
to hcsdinfo@horseheadsdistrict.com.

Questions? E-mail hcsdinfo@horseheads-
district.com or call 739-5601, x4251. 



3

Congratulations, graduates!

Left to right: Matt Kent, Nick Ketter, and Ian King

Left to right: Keirstyn Spencer, Paige Standish, 
Emily E. Smith, and Emily M. Smith

Left to right: Alexei Seymour, Alyssa Schrock, and 
Gabby Schoonover

Left to right: Chloe LaCorazza, Jordan Kuebel, 
Kaleb Konco, and Haley Kohler

Shuchi 
Amin (left) 
and Zach 
Elsisi

See more photos on pages 2-3.

The Class of  2016 commencement exercises 
were held June 25 at First Arena. Congratulations 
and good luck to all of  our graduates. 
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Congratulations, Class of  2016

Left to right: Jayme Gallagher, Sydney Garcia, 
and Samantha Gehl

Left to right: Alex Webster, Jacob Weber, Cameo 
Warren, and Nicole Walruth

Left to right: Mia Sullivan, Alyssa Tolpa, Emma Tonetti, 
and Kendyl Tokar

Left to right: 
Gabe Riker, 
Takoda Richards, 
and Ryan 
Richards

Left to right: 
Dustin 
McCullough, 
Madison 
McCracken, 
and Carter 
McCormick

Left to right: Marianne Cites, Ben Clark, Skyler Cline, 
and Tia Comstock
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Left to right: Chris Kinney, Alexander Miller, and Dylan 
Derr

Tamara Allen (left) and Kaitlynn Allen

Erika Benjamin (left) and Kendyl Becraft

Allison 
Webster (left) 
and Hannah 
Wheeler

Left to right: Nate Weed, Matt Wieland, and Caleb Wood

Left to right: Ashley Edwards, Alexxis Ector, Kevin 
Earley, Hannah Earley, and Matt Dunn
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Safe Schools Line
To report a concern, rumor, or other 
safety issue anonymously and confi-

dentially 24 hours a day, call 

795-2044 or 
1-800-305-4984 

Reminder to parents…
If  you move within the district, we require 

two proofs of  residency when you submit the 
address change. We accept the following:

•	 Bank contract or mortgage agreement with 
	 name and address showing home purchase
•	 Signed rent or lease agreement with land-
	 lord’s name, address, and telephone num-
	 ber, or DSS processed landlord statement
•	 Most recent utility bill (electric, phone, etc) 
•	 Deposit receipt for gas, electric, phone 
	 service start-up
•	 Driver’s license or State ID card with 
	 picture showing current district address
•	 Currently active bank account/checkbook 
	 statement with name and address imprinted 
•	 Payroll stub with address

Questions? Call 739-5601, x4251.

For alumni...
All former Horseheads students are invited 

to join the Alumni Association. 
To join, send a check for $5 to the Horse-

heads Alumni Association, PO Box 285, 
Horseheads, NY 14845. 

For more information, contact Pat Gross at 
739-7334.

If  you’d like to have the fiberglass horse 
at your reunion or other school-related event, 
please contact Arland Phillips at 739-1865. 

On-line newsletter
To receive the newsletter on-line, please go 

to our website at www.horseheadsdistrict.com. 
In the Featured Links at the left side of  the 
page, click on “E-Newsletter Sign-Up.”

When a new edition of  the newsletter is 
uploaded to our website, you will receive an e-
mail with a link that will take you directly to the 
newsletter.

Please note that some information, 
including budget information, is 
required by law to be sent to 
all district residents, so you 
will still receive those docu-
ments by postal mail.

• 	Like us on Facebook
• 	Follow us on Twitter and Instagram -
  	 HhdsSchools
• 	Visit www.horseheadsdistrict.com.

About the 2016-17 calendar
The district’s 

2016-17 calendar is 
on the next page. Please note that the format is 
different than in the past.

Here are some important things to note 
about the calendar:

•	 The months are listed horizontally, not 
	 vertically as in past years.
•	 The conference days are not indicated on 
	 the calendar months, but rather in a list at 
	 the bottom center of  the page.
•	 Emergency closing days are also listed 
	 differently. “Giveback days,” or no school 
	 days due to unused snow days, are now on 
	 the calendar, rather than being determined 
	 later in the year. 
		  If  the district uses more days than 
	 allotted, those days will revert back to days 
	 in session. We will announce that informa-
	 tion at the time, if  necessary. Information 
	 on snow days is on the bottom right.
If  you have questions about the calendar, 

please e-mail hcsdinfo@horseheadsdistrict.com 
or call 739-5601, x4295.
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2016-2017 School Calendar
Horseheads Central Schools

 BOE Approved 3/31/16 - (Early Dismissal Drill*)
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JUNE

NOVEMBER

DECEMBER JANUARY FEBRUARY

MARCH APRIL MAY

SEPTEMBER OCTOBER

School Not in Session: 
 

Labor Day                                                         9/5 
Columbus Day                                              10/10 
Veterans Day                                                 11/11 
Thanksgiving Break                          11/23 - 11/25 
Winter Recess                                       12/23 - 1/2  
Martin Luther King, Jr Day                             1/16 
President’s Day                                               2/20 
Spring Recess and Good Friday         4/10 – 4/17* 
Memorial Day Recess                        5/26 – 5/30* 
 
* Pending the use of Snow Days 

 
½ Days (A.M.)  

6/20                   (7 - 8 Only),  
6/21                  (PreK - 8 Only)  
6/22                  (PreK - 6 Only) 

 

Full Days Off  
1/30/17            (7 - 12 Only)  
6/16/17           (PreK – 6 Only)   
6/22/17           (7 - 8 Only) 

 
Parent/Teacher/Conference 

 

½ Day A.M. (PreK - 6 Only) 
Nov. 10, 2016 

 

Full Day (PreK - 6 Only) 
Nov. 18, 2016  

 
 

LEGEND 
  

 
Conference Days 
(9/6, 10/21, and 3/10) 

 Schools Closed* 

 Regents Exams 
(Tentative) 

 
Priority of Make-up Days* 
 
If 1 snow day No make-up 

If 2 snow days  No make-up  
If 3 snow days  No make-up 
If 4 snow days  May 26, 2017 
If 5 snow days  April 17, 2017 
If 6 snow days  May 30, 2017 
If 7 snow days  April 10, 2017  
If 8 snow days  April 11, 2017 
If 9 snow days  April 12, 2017  
If 10 snow days  April 13, 2017 
 
  
Last Day: 7-8:         6/21/17 
 

Last Day: PreK-6:  6/22/17 

First Day of School PreK - 9: 
Wednesday, September 7, 2016

First Day of School 10 - 12: 
Thursday, September 8, 2016

2016-17 School Calendar
Horseheads Central School District

Approved by the Board of  Education 3/31/16                                 *Early Dismissal Drill (October 14)

2016-17 School Calendar
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The Horseheads Central School District has hundreds of  
policies regarding the operation of  the district. The role of  the 
Board of  Education is to develop and oversee the enforcement of  
these policies. All school board policies are public information. The 
district is required to publicize certain policies and regulations an-
nually to parents, students, and the community. 

To view all of  the board’s policies, visit the district’s web site 
at www.horseheadsdistrict.com. Click on Board of  Education from 
the menu on the left, and then click on Board Policies.

0110: Sexual Harassment
The Board of  Education recognizes that sexual 

harassment of  students and staff, including that based 
on gender and/or sexual orientation, is abusive and il-
legal behavior that harms victims and negatively impacts 
the school culture by creating an environment of  fear, 
distrust, intimidation and intolerance. The Board further 
recognizes that preventing and remedying such harass-
ment in schools is essential to ensure a healthy, nondis-
criminatory environment in which students can learn and 
employees can work productively. 

The Board is committed to providing an educa-
tional and working environment that promotes respect, 
dignity and equality and that is free from all forms of  
sexual harassment, including that based on gender and 
sexual orientation. To this end, the Board condemns and 
strictly prohibits all forms of  sexual harassment on school 
grounds, school buses and at all school-sponsored activi-
ties, programs and events including those that take place 
at locations outside the district. 

Because sexual harassment can occur staff  to student, 
student to staff, staff  to staff, student to student, male to 
female, female to male, male to male or female to female, 
it shall be a violation of  this policy for any student, em-
ployee or third party (school visitor, vendor, etc.) to sexu-
ally harass any student, employee, or any other individual 
associated with the school. 

In order for the Board to effectively enforce this 
policy and to take prompt corrective measures, it is es-
sential that all victims of  sexual harassment and persons 
with knowledge of  sexual harassment report the harass-
ment immediately. The district will promptly investigate 
all complaints of  sexual harassment, either formal or 
informal, verbal or written. To the extent possible, all 
complaints will be treated in a confidential manner. Lim-
ited disclosure may be necessary to complete a thorough 
investigation. 

If, after appropriate investigation, the district finds 
that a student or an employee has violated this policy, 

prompt corrective action will be taken in accordance with 
the applicable collective bargaining agreement, district 
policy and state law. 

All complainants and those who participate in the 
investigation of  a complaint of  sexual harassment have 
the right to be free from retaliation of  any kind. 

The Superintendent of  Schools is directed to develop 
and implement regulations for reporting, investigating and 
remedying allegations of  sexual harassment. These regula-
tions are to be attached to this policy. In addition, training 
programs shall be established for students and employees 
to raise awareness of  the issues surrounding sexual ha-
rassment and to implement preventative measures to help 
reduce incidents of  sexual harassment. 

This policy shall be posted in a prominent place in 
each district facility and shall also be published in student 
registration materials, student, parent and employee hand-
books, and other appropriate school publications. 

A committee of  administrators, teachers, parents, 
students and the school attorney shall be convened annu-
ally to review this policy’s effectiveness and compliance 
with applicable state and federal law, and to recommend 
revisions to Board. 

1530:  Smoking on School Premises
The Board of  Education is committed to providing 

a healthy educational, work, and recreational setting for 
all people. To this end, the Board expects that the federal 
and state legislation designed to limit the use of  tobacco-
related products be implemented to the full extent of  the 
law. Therefore, in accordance with federal and state law, 
the Board prohibits smoking or other tobacco use, includ-
ing electronic cigarette(s) (e-cigarette), personal vaporizer, 
or electronic nicotine delivery system, at all times in all 
school buildings, on school property, at school-sponsored 
activities, and in any vehicle used to transport children or 
personnel.

This policy is to be shared with all students, staff, and 
visitors as is deemed appropriate by the Superintendent 
of  Schools.

Required notice of  certain board policies

View all board policies at 
www.horseheadsdistrict.com. Click on 

Board of Education from the menu 
under the photos at the top of the page. 

Questions? Call 739-5601, x4201.
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5020.2:  Discrimination/Racial 
Harassment of Students 
	 The Board of  Education is committed to safeguarding 
the rights of  all students within the school district to learn 
in an environment that is free from racial* discrimination, 
including racial harassment. The Board recognizes that 
racial harassment of  students can originate from a person 
of  the same or different race of  the victim including 
peers, employees, Board members or any individual who 
foreseeably might come in contact with students on 
school grounds or at school-sponsored activities.
	 Racial harassment of  students consists of  different 
treatment on the basis of  race and is recognized in two 
different forms:
	 1. 	 when the district’s employees or agents, acting 
			  within the scope of  official duties, treat a student 
			  differently than other students solely on the basis 
			  of  race; or
	 2. 	 when the education environment is not kept free 
			  from discrimination because the harassing 		
			  conduct is so severe, pervasive or persistent that 
			  it interferes with or limits the ability of  a student 
			  to participate in or benefit from the services, 
			  activities or privileges provided.

	 The Board also prohibits any retaliatory behavior 
against complainants or any others because they have 
participated in a school-sponsored investigation. Also 
prohibited is any retaliatory behavior against any person 
who has complained, testified, or assisted in a complaint 
of  discrimination under state or federal law.
	 Any student who believes that he/she has been 
subject to racial harassment should report the alleged 
misconduct immediately, pursuant to 5020.2-R, so that 
corrective action, up to and including discharge of  an 
employee or suspension of  a student, may be taken at 
once. The complainant shall not be discouraged from 
reporting an incident of  alleged racial harassment. In 
the absence of  a victim’s complaint, the Board, upon 
learning of, or having reason to suspect the occurrence of  
any racial harassment, will ensure that an investigation is 
promptly commenced by appropriate individuals.
	 The Superintendent of  Schools is directed to 
develop and implement specific procedures on reporting, 
investigating and remedying allegations of  racial 
harassment. Such procedures are to be consistent with 
any applicable provisions contained in the district’s 
policy manual, collective bargaining agreements, the 
tenure laws as well as other federal and state laws on 
racial harassment. Training programs shall be established 
for students and employees to raise awareness of  the 
issues surrounding racial harassment and to implement 

preventative measures to help reduce incidents of  racial 
harassment.
	 A copy of  this policy and its accompanying regulation 
is to be distributed to all personnel and students and 
posted in appropriate places.

*For the sake of  simplicity and clarity, the term “race” shall be 
used throughout this policy to refer to all forms of  discrimination 
prohibited by Title VI--that is, race, color, and national origin.

5100: Comprehensive Student 
Attendance
A. 	Statement of  Overall Objectives:
	 The Horseheads Central School District sets high 
standards for all students. It is our philosophy that the 
Horseheads Central School District is responsible to 
allow for the maximum development of  each student’s 
intellect, character, personality, and aesthetic, physical and 
social potential. In conjunction with the responsibilities 
of  our school district, it is the responsibility of  each 
student to be in school and in class at all times. There is 
a known correlation between attendance and academic 
performance and, with this in mind, the School District 
has developed this Comprehensive Student Attendance 
Policy.
	 The objectives of  the Comprehensive Attendance 
Policy are:
	 1. 	 To accurately track the attendance, absence, 	
			  tardiness, and early departure of  students to 
			  and from school;
	 2. 	 To ensure student attendance in classes so that 
			  students may achieve State mandated education 
			  standards;
	 3. 	 To track students’ location for safety reasons 
			  and to account to parents regarding the location 
			  of  their student(s) during school hours;
	 4. 	 To identify and address attendance patterns;
	 5. 	 To verify that individual students are complying 
			  with education laws relating to compulsory 
			  attendance;
	 6. 	 To accurately record daily attendance for State 
			  aid purposes.

B. 	Description of  Strategies to Meet Objectives:
	 The School District will:
	 1. 	 Maintain an accurate register of  attendance for 
			  each student to record attendance, absence, 
			  tardiness, and/or early departure.
	 2. 	 Utilize a data analysis system to track individual 
			  student attendance and to identify attendance 
			  patterns.

continued next page
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	 3. 	 Develop early intervention strategies to improve
			  school attendance.
	 4. 	 Review on an annual basis the Comprehensive 
			  Attendance Policy and the building-level student 
			  attendance records.

C. Definitions
	 Whenever used within the Comprehensive 
Attendance Policy, the following terms shall mean:
1.	 Scheduled instruction: Every period that a student is 
	 scheduled to attend an instructional class during the 
	 course of  a school day during the school year. At the 
	 elementary and middle school level, this is every 
	 class excluding lunch. At the high school level, this 
	 is every class excluding lunch and activity period.
2. 	 Absent: The student is not present for more than half  
	 of  the period of  the student’s scheduled instruction.
3. 	 Tardy: The student arrives later than the starting time 
		 of  the student’s scheduled instruction.
4. 	 Early departure: The student leaves prior to the end 
	 of  the student’s scheduled instruction with approval.
5. 	 Excused: Any absence, tardiness, or early departure 
	 for which the student has a valid school-approved 
		 excuse. Such excused absences shall include, but are 
	 not limited to, personal illness, illness or death in the 
	 family, impassable roads due to inclement weather, 
	 religious observance, quarantine, required court 
	 appearances, approved college visits, or other such 
	 reasons as may be approved by the building 
	 administrator.
6. 	 Unexcused: Any absence, tardiness, or early departure 
	 for which the student has no valid school-approved 
	 excuse. Such unexcused non-appearance shall include, 
	 but are not limited to, family vacation, skipping class, 
		 oversleeping, or any other absence that is not excused.

D. Coding System
	 A record of  each student’s attendance including 
absence, tardiness, and early departure shall be kept in a 
register of  attendance, which includes the components 
mentioned in the Commissioner’s Regulations. An 
absence, tardiness, or early departure will be entered as 
“excused” or “unexcused” along with the District code 
for the reason. Administration will establish procedures 
and a coding system for use throughout the district in 
accordance with the Commissioner’s Regulations.

E. 	Intervention Strategy Process – Incentives/
	 Disciplinary Sanctions

1.	 Minimum Attendance for Course Credit
	 a.	 A student must be noted as present for 80% of  a 
			  course’s scheduled classes in order to earn course 
			  credit.
			  i.	 For purposes of  minimum attendance 
				   requirements, a student shall not be counted 
				   as present for a class if  the student misses 
				   more than half  of  the class, whether through 
				   tardiness or early departure.
			  ii.	 Students suspended from school will not be 
				   marked absent.
			  iii.	 Students who are not in class due to a school 
				   related activity such as sporting events, field 
				   trips, AP exams, music lessons, or any other 
				   such reasons approved by the building 
				   administrator will not be marked absent.
	 b.	 In order to prevent loss of  credit for failure to 
			  attend, the district will take the following steps:
			  i.	 The parent(s) and/or person in parental 
				   relationship will be notified by an automated 
				   phone message when the student is marked 
				   absent.
			  ii.	 After a student has been marked absent for 
				   the third time in a class, the instructor shall 
				   attempt to notify the student and his/her 
				   parent(s) or person in parental relation, 
				   informing them of  the attendance policy in 
				   regards to course credit as well as the 	
				   importance of  class attendance. The teacher 
				   will document the notification.
			  iii.	 A student and his/her parent(s) or persons in 
				   parental relation will be advised each marking 
				   period as to the status of  their student’s 	
				   attendance. This notification will be included 
				   on the student’s progress report. [The school’s 
				   attendance policy regarding course credit and 
				   the actual number of  classes the student may 
				   miss before forfeiting the right to earn credit 
				   is published in the student handbook and on 
				   the progress report.]

2.	 Notice of  Absences
			  If  deemed necessary, parents/persons in parental 
	 relation will be notified by a building administrator to 
	 discuss their child’s absences, tardiness, or early depar-
	 tures and the importance of  class attendance and app- 
	 ropriate interventions. The school principal and staff  
	 will address procedures to implement the notification 
	 process to the parent/person in parental relation.

Required notification of board policies, continued

View all board policies at 
www.horseheadsdistrict.com. 

Questions? Call 739-5601, x4201.
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3.	 Disciplinary Procedures
			  The pupil may be subject to disciplinary 
	 procedures for unexcused absence, tardiness, or 
	 early departure, including verbal and written 
	 warnings, detentions, in-school suspensions, and 
	 loss of  extra-curricular privileges.

4.	 Intervention Strategy Development
			  The Building Principal shall meet with other 
	 administrators, teachers, and support staff  as the 
	 Principal determines necessary to review student 
	 attendance records, address identified patterns of  
	 unexcused pupil absence, tardiness and early 
	 departure, and review current building intervention 
	 strategies. When determined that existing intervention 
	 policies or practices are insufficient, the Principal shall 
	 share these findings with the Site-Based Team.
			  The Principal will also notify the Board of
	 Education prior to the annual review of  the 
	 Comprehensive Student Attendance Policy.

F. Attendance Supervision Officer
	 The Attendance Clerk, in conjunction with the 
Building Principal, is responsible for reviewing pupil 
attendance records and initiating appropriate action to 
address unexcused pupil absence, tardiness, and early 
departure consistent with the Comprehensive Attendance 
Policy.

5311.3:  Student Complaints and 
Grievances 
	 The Board of  Education believes it is necessary that 
students be made aware of  the behavior that is expected 
of  them, as outlined in district policies on school conduct 
and discipline.  They shall also be given an opportunity to 
be heard on complaints and grievances they may have.
	 A student filing a complaint or grievance alleging that 
there is an action affecting them which is prohibited by 
Title IX and/or Section 504 of  the Rehabilitation Act 
or the Americans with Disabilities Act shall be provided 
with information regarding the prompt and equitable 
resolution of  the complaint or grievance.  Furthermore, 
a student shall have the right to present complaints and 
grievances in accordance with the procedure free from 
coercion, interference, restraint, discrimination or reprisal.
	 Building Principals are responsible for ensuring that 
appeal procedures are incorporated into discipline codes, 
explained to all students, and provided to all parents on an 
annual basis.

Annual Notification
At the beginning of  each school year, the district shall 
publish a notice of  the established grievance procedures 
for resolving complaints of  discrimination due to sex 
and/or disability to parents/guardians, employees, eligible 
students and the community. The public notice shall:

1.	 inform parents, employees, students and the 
	 community that vocational education programs are 
	 offered without regard to sex, race, color, national 
	 origin or disability;
2.	 provide the name, address and telephone number of  
	 the person designated to coordinate activities con-
	 cerning discrimination due to sex and/or disability;
3.	 be included in announcements, bulletins, catalogues, 
	 and applications made available by the district.

	 The Superintendent of  Schools shall establish regula-
tions and procedures for presenting problems or appeal-
ing decisions which affect individual students, in accor-
dance with applicable statutory requirements, and for the 
resolution of  complaints or grievances which may affect 
the student body.

5311.3-R:  Student Complaints and 
Grievances Regulation
Definitions
1.	 Grievant shall mean a student who alleges that
	 there has been a violation of  Title IX or Section 
	 504 of  the Rehabilitation Act or the Americans 
	 with Disabilities Act (ADA) statute or regulations 
	 which affect him/her.
2.	 Grievance shall mean any alleged violation of  
	 Title IX, Section 504 or the ADA statute or regula-
	 tions.
3.	 Compliance Officer shall mean the employee 
	 designated by the Board of  Education to coordi-
	 nate efforts to comply with and carry out responsi-
	 bilities under Title IX, Section 504 or the ADA.
4.	 Representative shall mean any person designated 
	 by the grievant as his/her counsel or to act in his/
	 her behalf.

Individual complaints and grievances shall be handled in 
accordance with the following guidelines:
1.	 For informal conciliation, students should confer 
	 with the appropriate teacher or school personnel 
	 to achieve prompt resolution. Students may appeal 
	 to the highest authority in the school building, i.e., 

continued next page
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	 the Building Principal, who has the final determi-
	 nation on all such matters.
2.	 For resolution of  matters where appeal procedures 
	 are prescribed by statute, e.g., student suspensions, 
	 the prescribed course of  action will be followed.
3.	 On issues affecting the student body, students may 
	 address the student government or student coun-
	 cil in order to resolve such matters. Students may 
	 be afforded a conference with the Building Prin-
	 cipal in accordance with the rules and procedures 
	 established by the student government.
4.	 The resolution of  student complaints alleging any 
	 action prohibited by Title IX, Section 504 or the 
	 ADA shall be dealt with in the following manner:

Stages
A.	 Stage I - Compliance Officer
	 1.	 Within 30 days after the events giving rise to 
			  the grievance, the grievant shall file a grievance 
			  in writing with the Compliance Officer. The 
			  Compliance Officer may informally discuss the 
			  grievance with the grievant. He/She shall 
			  promptly investigate the complaint. All employ-
			  ees of  the school district shall cooperate with 
			  the Compliance Officer in such investigation.
	 2.	 Within 15 days of  the receipt of  the grievance, 
			  the Compliance Officer shall make a finding in 
			  writing that there has or has not been a violation 
			  of  Title IX, Section 504 of  the Rehabilitation 
			  Act or the ADA. In the event the Compliance 
			  Officer finds that there has been a violation, he/
			  she shall propose a resolution of  the complaint.
	 3.	 If  the grievant is not satisfied with the finding 
			  of  the Compliance Officer, or with the proposed 
			  resolution of  the grievance, the grievant may, 
			  within 15 days after he/she has received the 
			  report of  the Compliance Officer, file a written 
			  request for review by the Superintendent.

B.	 Stage II - Superintendent of  Schools
	 1.	 The Superintendent may request that the griev-
			  ant, the Compliance Officer, or any member of  
			  the school district staff  present a written state-
			  ment to him/her setting forth any information 
			  that such person has relative to the grievance 
			  and the facts surrounding it.
	 2.	 The Superintendent shall notify all parties con-
			  cerned as to the time and place when an infor-
			  mal hearing will be held where such parties may 
			  appear and present oral and written statements 
			  supplementing their position in the case. Such 

			  hearing shall be held within 15 school days of  
			  the receipt of  the appeal by the Superintendent.
	 3.	 Within 15 days of  the hearing, the Superinten-
			  dent shall render his/her determination in writ
			  ing. Such determination shall include a finding 
			  that there has or has not been a violation of  Title 
			  IX, Section 504 of  the Rehabilitation Act or the 
			  ADA, and a proposal for equitably resolving the 
			  complaint.
	 4.	 If  the grievant is not satisfied with the determi-
			  nation of  the Superintendent, the grievant may, 
			  within 15 days after its receipt, file with the 
			  Clerk of  the Board of  Education, a written 
			  request for review by the Board.

C.	 Stage III - Board of  Education
	 1.	 When a request for review by the Board has 
			  been made, the Superintendent shall submit all 
			  written statements and other materials concern-
			  ing the case to the President of  the Board.
	 2.	 The Board shall notify all parties concerned of  
			  the time and place when a hearing will be held. 
			  Such hearing will be held within 15 school days 
			  of  the receipt of  the request of  the grievant. All 
			  parties concerned shall have the right to present 
			  further statements and testimony at such hearing.
	 3.	 The Board shall render a decision in writing 
			  within 15 days after the hearing has been con-
			  cluded.

Distribution of the Grievance Procedure
	 A copy of  the procedure shall be distributed to all 
employees and to all students or their parents/guardians.  
A copy of  this procedure shall be available for public 
inspection at reasonable times with the District Clerk or 
at the office of  the Compliance Officer.

5450.1:  Notification of Sex Offenders
	 The Board of  Education acknowledges the 

efforts of  local law enforcement to notify the district 
when a person with a history of  sex offenses against a 
child is being paroled or released into the community, 
in accordance with the provisions of  the Sex Offender 
Registration Act, commonly known as Megan’s Law. The 
purpose of  this notification is to protect members of  the 
community, particularly children, by notifying them of  the 
presence of  individuals in their midst who may present a 
danger. Consistent with its duty to protect students under 
its care, the district shall cooperate with local law enforce-
ment agencies in this endeavor.

Any information provided by local law enforcement 
officials pursuant to Megan’s Law shall be posted in an 

Required notification of board policies, continued
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appropriate location in all school buildings. In addition, 
the Superintendent of  Schools shall ensure the dissemi-
nation of  any such information to all staff  who might 
come into contact with the offender in the course of  
doing  their jobs, including Building Principals, staff  who 
issue visitors’ passes, bus drivers, custodians, playground 
monitors, security personnel, and coaches. All other staff  
members and community residents shall be informed of  
the posting requirement for such information established 
by this policy and of  the availability of  the informa-
tion, upon request. Community residents shall also be 
reminded of  the security measures and personal safety 
instruction provided at school. All staff  requests for in-
formation provided by the law enforcement agencies shall 
be directed to the Building Principal. Requests for infor-
mation from community residents shall be directed to the 
District Clerk.

The Superintendent shall establish any necessary 
regulations for implementing this policy with the advice 
of  the school attorney.

This policy shall be disseminated at least once a year 
to all district residents.

5500: Student Records
The Board of  Education recognizes its legal respon-

sibility to maintain the confidentiality of  student records. 
As part of  this responsibility, the Board will ensure that 
eligible students and parents/guardians have the right to 
inspect and review education records, the right to seek 
to amend education records and the right to have some 
control over the disclosure of  information from the edu-
cation record. The procedures for ensuring these rights 
shall be consistent with state and federal law, including 
the Family Educational Rights and Privacy Act of  1974 
(FERPA) and its implementing regulations.

The Board also recognizes its responsibility to ensure 
the orderly retention and disposition of  the district’s 
student records in accordance with Schedule ED-1 as 
adopted by the Board in policy 1120.

The District will use reasonable methods to pro-
vide access to student educational records only to those 
authorized under the law and to authenticate the identity 
of  the requestor. The district will document requests for 
and release of  records, and retain the documentation in 
accordance with law.

The Superintendent of  Schools shall be responsible 
for ensuring that all requirements under law and the Com-
missioner’s regulations are carried out by the district.

Definitions
Education Records: Any records (in handwriting, print, 

tape, film, microfilm, microfiche or other medium) main-

tained by the school district, an employee of  the district 
or an agent of  the district which is related to a student, 
except:

1. 	Any personal records kept by a school staff  
	 member which meet the following tests:
	 (a)	 It was made as a personal memory aid;
	 (b) 	It is in the personal possession of  the indi-
		  vidual who made it;
	 (c) 	Information contained in it has never been 
		  revealed or made available to any other per-
		  son except the maker’s temporary substitute.
2. 	Employment records which are used only in rela-
	 tion to a student’s employment by the school 
	 district. (Employment for this purpose does not 
	 include activities for which a student receives a 
	 grade or credit in a course).
3. 	Alumni records which relate to the student after 
	 he or she no longer attends classes provided by 
	 the school district and the records do not relate to 
	 the person as a student.

Eligible student: a student who has reached the age of  
18 or is attending postsecondary school.

Legitimate educational interest: a school official has a 
legitimate educational interest if  they need to review a 
student’s record in order to fulfill his or her professional 
responsibilities.

Personally identifiable information: is information that 
would allow a reasonable person in the school or its com-
munity, who does not have personal knowledge of  the 
relevant circumstances, to identify the student with reason-
able certainty. Such data might include social security num-
ber, student identification number, parents’ name and/or 
address, a biometric record, etc.

School official: a person who has a legitimate education 
interest in a student record who is employed by the district 
as an administrator, supervisor, instructor or support 
staff  member (including health or medical staff  and law 
enforcement unit personnel); a member of  the Board of  
Education; a person or company with whom the district 
has contracted to perform a special task (such as attorney, 
auditor, medical consultant or therapist); or a parent or 
student serving on an official committee, such as disciplin-
ary or grievance committee, or assisting another school 
official performing his or her tasks.

Annual Notification
At the beginning of  each school year, the district will 

publish a notification that informs parents, guardians and 
students currently in attendance of  their rights under 
FERPA and the procedures for exercising those rights. 

continued next page
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This notice may be published in a newspaper, handbook 
or other school bulletin or publication. This notice will 
also be provided to parents, guardians, and students who 
enroll during the school year.

The notice will include a statement that the parent/
guardian or eligible student has a right to:

1. 	inspect and review the student’s education 
	 records;
2. 	request that records be amended to ensure that 
	 they are not inaccurate, misleading, or otherwise 
	 in violation of  the student’s privacy rights;
3. 	consent to disclosure of  personally identifiable 
	 information contained in the student’s education 
	 records, except to the extent that FERPA autho-
	 rizes disclosure without consent; and
4. 	file a complaint with the United States Depart-
	 ment of  Education alleging failure of  the district 
	 to comply with FERPA and its regulations.

The annual notice will inform parents/guardians and 
students:

1. 	that it is the district’s policy to disclose person-
	 ally identifiable information from student re-
	 cords, without consent, to other school officials 
	 within the district whom the district has deter-
	 mined to have legitimate educational interests.
2. 	that, upon request, the district will disclose 
	 education records without consent to officials of  
	 another school district in which a student seeks 
	 to or intends to enroll or is actually enrolled.
3. 	that, upon request, the district will disclose a 
	 high school student’s name, address and tele
	 phone number to military recruiters and institu-
	 tions of  higher learning unless the parent or 
	 secondary school student exercises their right to 
	 prohibit release of  the information without prior 
	 written consent.
4. 	of  the procedure for exercising the right to 
	 inspect, review and request amendment of  
	 student records.

The district will provide translations of  this notice, 
where necessary, to parents, guardians and students in 
their native language or dominant mode of  communica-
tion.

In the absence of  the parent or secondary school 
student exercising their right to opt out of  the release 
of  information to the military, the district is required to, 
under federal law, release the information indicated in 
number three (3) above.

Directory Information
The Board designates certain categories of  informa-

tion as “directory” information: student name, address, 
telephone number, date and place of  birth, major course 
of  study, participation in school activities or sports, 
weight and height if  a member of  an athletic team, dates 
of  attendance, degrees and awards received, most recent 
school attended, class schedule, photograph, including 
video recordings, and e-mail address.

Social security numbers, student identification num-
bers or other personally identifiable information will not 
be considered directory information.

Once the proper FERPA notification is given by the 
district, a parent/guardian or eligible student will have 14 
days to notify the district of  any objections they have to 
any of  the “directory information” designations. If  no 
objection is received, the district may release this infor-
mation without prior approval of  the parent/guardian or 
eligible student for the release. Once the eligible student 
or parent/guardian provides the “opt-out,” it will remain 
in effect after the student is no longer enrolled in the 
school district.

The district may elect to provide a single notice 
regarding both directory information and information 
disclosed to military recruiters and institutions of  higher 
education.

To view all of the district’s policies, 
visit the district’s website at 

www.horseheadsdistrict.com. Click on 
Board of Education from the menu near 
the top of the page. When the Board of 
Education site opens, click on ‘Board 
Policies’ from the menu on the left.

Required notification of board policies, continued

Child Find Notice
Notice is hereby given to all district residents 

with children between birth and age 21: If  your 
child is disabled or you suspect s/he may be dis-
abled, you may be entitled to special education and 
related services without cost to you. 

Please contact the Student Services Office at 
739-5601, x4301, to register your child or to obtain 
further information.

This notice is in compliance with IDEA Child Find 
requirements, Educational Law 4402 (1) (a).
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Horseheads Central School District Census 2016-17
       As required by state law, the Horseheads Central School District is conducting a district-wide census of  
homes with and without children. We ask that the head of  the household provide the information below on  all 
persons living in the home and return the form to the main office of  any district school. You may also  mail it 
to the Student Services Office, One Raider Lane, Horseheads, NY, 14845; or e-mail it to hcsdinfo@horseheads-
district.com; or fax it to 795-2445. If  you have children of  any age, please return this form. Questions? Call 
739-5601, x4251. Thank you.

Address:_______________________________________________________________________________________    
	       Street Number	      Street		                 		  City			   State		  Zip

Adults (age 21 and older):
Full Name: _____________________________________________    M_____  F_____  DOB: ___________________

Race/Ethnicity: ________________________________   Limited English Proficiency?  Yes  _______  No________

Full Name: _____________________________________________    M_____  F_____  DOB: ___________________

Race/Ethnicity: ________________________________   Limited English Proficiency?  Yes  _______  No________

Full Name: _____________________________________________    M_____  F_____  DOB: ___________________

Race/Ethnicity: ________________________________   Limited English Proficiency?  Yes  _______  No________

Children (under age 21) 
(If  there are no children, please state “No Children”; if  more than four children, attach additional sheet):

Full Name: ____________________________________________    M_____  F_____  DOB: ____________________

School/Placement Location (if  applicable): _____________________________________________ Grade: __________

Special Needs (if  applicable, describe):________________________________________________________________

Race/Ethnicity: _________________________________   Limited English Proficiency?  Yes  _______  No________

Full Name: ____________________________________________    M_____  F_____  DOB: ____________________

School/Placement Location (if  applicable): _____________________________________________ Grade: __________

Special Needs (if  applicable, describe):_________________________________________________________________

Race/Ethnicity: _________________________________   Limited English Proficiency?  Yes  _______  No________

Full Name: ____________________________________________    M_____  F_____  DOB: ____________________

School/Placement Location (if  applicable): _____________________________________________ Grade: __________

Special Needs (if  applicable, describe):_________________________________________________________________

Race/Ethnicity: _________________________________   Limited English Proficiency?  Yes  _______  No________

Full Name: ____________________________________________    M_____  F_____  DOB: ____________________

School/Placement Location (if  applicable): _____________________________________________ Grade: __________

Special Needs (if  applicable, describe):_________________________________________________________________

Race/Ethnicity: _________________________________   Limited English Proficiency?  Yes  _______  No________

If  any child is of  school age but not receiving an appropriate education, please describe the reason(s): 

__________________________________________________________________________________________

___________________________________________________________________________________________
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Events
September 6	 Center Street Sneak Peek: Pre-K - 1pm, 
	 K - 1:30pm,  Grade 1 - 2pm, Grade 2 - 
	 2:30pm, Grades 3 and 4 - 3pm; Gardner Road 
	 Pre-K Meet and Greet, 2pm; Ridge Road Pre-
	 K/K Sneak Preview, 2:30pm
September 7	 First Day of  School, grades PreK-9
September 8	 First Day of  School, grades 10-12; Ridge Road 
	 PTO, 6:30pm
September 9	 Gardner Road Back to School BBQ, 4pm
September 12	 Beginner Strings Night, Intermediate School 
	 Cafeteria, 5pm; Center Street Open House, 
	 6:30pm
September 13	 Gardner Rd Principal Chat, 5:30pm, PTO, 
	 6pm; Center Street Coffee with the Principal, 
	 6pm; Center Street PTO, 6:30pm; Intermediate 
	 School Open House, 6:30pm
September 14	 High School Pictures; High School Freshmen 
	 Parent Orientation, Auditorium, 6pm; High 
	 School Parents’ Night, 7pm
September 15	 Big Flats PTO Picnic, 5:30pm; Middle School 
	 PTO, 5:30pm; Middle School Open House, 
	 6:30pm
September 19	 High School Senior Picture Retakes; Conversa-
	 tion with the Superintendent, Erin Town Hall, 
	 7pm
September 20	 High School Parent Advisory Council, Cafete-
	 ria, 9am; Ridge Rd Open House, 6:30pm; 
	 Intermediate School PTO, 6:30pm
September 22	 Center Street Picture Day; Intermediate School 
	 Ice Cream Social, 6:30pm
September 23	 Middle School Picture Day; Ridge Road Fall 
	 Festival, 6pm
September 24	 Ridge Road Fun Run, 9am; High School 
	 Homecoming Game and Dance
September 26	 Strategic Plan Implementation Team, Multi-
	 Media Center, 4pm
September 27	 Big Flats Open House, 6:30pm
September 28	 Gardner Road Open House, 6:30pm
September 29	 Board of  Education Meeting, Multi-Media 
	 Center, 6pm
September 30	 Intermediate School Picture Day

School begins... 
School begins September 7 for 

grades PreK-9, and September 8 for 
grades 10-12. 


